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MOJIMTUKA
00padoTku nepcoHaabHbIX JaHHBIX MBOY «COI um. Unbsicoba U.HU. c.I"'anaiiTbi»

1. O01ue moJI0KeHUA

1.1. Hacrosmas nonutuka o6paboTku nepcoHanbHbIX AaHHBIX MBOY «COII uM. UnescoBa
N.W. c.Tanaiiten» (nanee — [Momutrka) onpenenseT neinu o0pabOTKH MEPCOHATBHBIX TaHHBIX,
KaTerTOpUU U TIEPEUeHb 00pabaThIBAEMbIX MEPCOHAIBHBIX JTaHHBIX, KaTETOPHUU CYOBEKTOB,
MepCOHANbHBIC JaHHBIC KOTOPBIX 00padaThIBAIOTCS, CHOCOOBI, CPOKH HX OO0pabOTKH U
XpaHEHUs, MOPSAOK YHUYTOXKEHHUS MEPCOHANBHBIX NAaHHBIX MPU JOCTHKEHUU LeNed HuX
00pabOTKM WM TPHU HACTYIUICHMH HHBIX 3aKOHHBIX ocHOoBaHuii B MBOY «COII wum.
Wnbscosa U.U. c.I'anaitter» (manee — [Ikoia).
1.2. JlokxanpHble HOPMATHUBHBIE aKThl U WHBIC JOKYMEHTHI, PETJaMEHTHUPYIOIMNUE 00padoTKy
NepcoHaNBHBIX JaHHBIX B LlIKoite, pa3pabaThiBarOTCs C y4eTOM moJiokeHui [lomuTrukm.
1.3. JleiictBue [lommtuku pacmpocTpaHseTcs Ha MEepCOHAIbHBIC MaHHBIE, KoTophie [lIkoma
00pabaThIBaeT ¢ CMOJIb30BaHUEM U 0€3 UCII0JIb30BAHUSI CPEACTB aBTOMATH3AIUH.
1.4. B Ilonutuke UCIONIB3YIOTCS CIEIYIOIINE TOHSATHS:

e TepCOHANIbHBIE AaHHbIE — JII00asg uHpOpMaIUs, OTHOCAIIASICS MPSAMO HIIK KOCBEHHO
K ONpEICJICHHOMY WM omnpeaenseMoMy ¢usudeckoMy iy (CyObekTy
MEePCOHANIBHBIX JIAHHBIX);
MepCOHaJbHbIE JIaHHbIC, pa3pelIeHHbIE CYObEKTOM MEPCOHANbHBIX TaHHBIX JUIf
pacnpocTpaHeHus1, — IEpCOHANIbHBIEC JaHHBIE, JOCTYIl HEOIPAaHUYEHHOTO Kpyra JIUI]
K KOTOpPBIM TMIPEIOCTaBlIEH CYOBEKTOM TNIEPCOHANBHBIX JAaHHBIX IYTEM Jadu
corjacusi Ha 00pabOTKYy TMEpPCOHANBHBIX MJAHHBIX, Pa3PELIEHHBIX CYOBEKTOM
MEePCOHANBHBIX JIAHHBIX I PACHpOCTPaHEHUs B MOPSAAKE, MPEeTyCMOTPEHHOM
denepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);
orepaTop TMepCOHaNbHBIX JaHHbIX (omeparop) — Illkoma — opuaMyYecKoe JHIIO,
CaMOCTOSITEJIbHO WJIM COBMECTHO C APYTMMH JIMI[AMU OpraHusyromee u (HiiH)
ocyllecTBIstoIee 00pabOTKY NEepCOHANbHBIX JaHHBIX, OMNpeAesstomee Ienu
00pabOTKM MEPCOHANBHBIX JAHHBIX, COCTAaB MMEPCOHANBHBIX JAaHHBIX, MOIEKAIINX
00paboTke, AeiicTBUs (OMepalim), COBepIIaeMbie ¢ IEPCOHATLHBIME JTAHHBIMH;
00paboTKa MEPCOHANBHBIX JAHHBIX — JeWCTBHE (Omeparys) HIH COBOKYITHOCTH
JeCTBUN (Omepariuii) ¢ MepCOHATBHBIME JAaHHBIMA C WCIOJb30BaHHEM U 0Oe3
WCTOJIb30BaHUSA  CPEACTB  aBTOMAaTW3allid,  BKIO4as  coop, 3aIlUCh,
CHCTEMaTH3aIlMi0, HAKOTUICHHE, XpaHCHHWEe, yTouHeHHe (0OOHOBIICHHE, U3MECHEHHE),
W3BJICUCHUE, HCIIOJB30BaHUe, Tmepenady (pacnpocTpaHEeHHe, MpeI0CTaBIICHHE,
JOCTYI), 00e3TMUnMBaHue, OJIOKUPOBAHUE, YIAICHUE, YHUUTOKEHHE;



e aBTOMATHM3WpOBaHHas 00pabOoTKa TEPCOHANBHBIX JaHHBIX —  00paboTka
MePCOHATBHBIX JAHHBIX C MIOMOIIBI0 CPEJICTB BEIYMCIUTEILHON TEXHHUKH,

e PpacCmpoCTpaHCHHE TMEPCOHANBHBIX JAHHBIX — JCHCTBUS, HAINpPaBJICHHBIE Ha
PacKpBITHE TIEPCOHALHBIX JAHHBIX HEOTIPEICIICHHOMY KPYT'y JIHII,

e TIPEJOCTaBIICHUE MEPCOHAIBHBIX JAHHBIX — JICHCTBUS, HANIPABJICHHBIC HA PACKPBITHE
MIePCOHATBHBIX JTAHHBIX ONPEACTICHHOMY JIUITY WU OIIPEICICHHOMY KPYTY JIUII;

e OJOKMpOBaHHE MEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IpeKpalieHue o0paboTKu
MEPCOHANIBHBIX JaHHBIX (32 MCKIIOYCHUEM CITydaeB, eclii 00paboTka HeoOXoauma
JUTSl yTOUHCHHMSI TIEPCOHAIBHBIX JaHHBIX);

e YHUYTOXXEHUE TNEPCOHAIBHBIX JaHHBIX — JICHCTBUSA, B peE3ylbTaTe KOTOPHIX
CTAaHOBHUTCS HEBO3MOXKHBIM BOCCTAaHOBHTBH COJICPYKAHUE MEPCOHATBHBIX JTAaHHBIX B
nHGOPMAIIMOHHOM CHCTEME MEePCOHABHBIX TaHHBIX U (HJIH) B pe3y/IbTaTe KOTOPhIX
YHHUYTOKAOTCS MaTepUATbHBIC HOCUTEIIN TIEPCOHATBHBIX JTAHHBIX;

e 00e3MMYMBAHHUE TEPCOHATBHBIX JAHHBIX — JCWCTBHS, B pE3yJIbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXXHBIM 0€3 WCIOJL30BAaHUS JIOMOJHUTEIHLHOW HWH(POPMAIHH
OTIPEICITUTh TPHHAUICKHOCTh IEPCOHATBHBIX JTaHHBIX KOHKPETHOMY CYOBEKTY
MePCOHATBHBIX JIAHHBIX;

e WHPOPMAIMOHHAS  CHCTEMa  TEPCOHANBHBIX  JAHHBIX —  COBOKYITHOCTH
coJiepkanuxcs B 0a3ax JAaHHBIX MEPCOHATBHBIX TAHHBIX W 00CCIICUMBAIOIINX WX
00paboTKy HH()OPMAITMOHHBIX TEXHOJIOTHN U TEXHUIECKHX CPEJICTB;

e TpaHCTpAaHWYHAS Iepeaada TEePCOHATBHBIX JAHHBIX — Iepelada IMepCOHATBHBIX
TAHHBIX HA  TEPPUTOPHIO HWHOCTPAHHOTO TOCYJAapCTBAa OpraHy  BIJIACTH
WHOCTPAHHOTO  TOCYIapcTBa, HHOCTPAHHOMY  (U3MYECKOMY JIMLY  WJIU
WHOCTPaHHOMY IOPUIUYECKOMY JIUILY.

1.5. [lIkona kak orepaTop MEPCOHAIBLHBIX JTAHHBIX 00s3aHa!

15.1. CobGmomate KOHPHUACHIIMATHHOCTh TIEPCOHATBHBIX JIAaHHBIX, a WMEHHO He
pacnpoCTpaHATh MEPCOHANbHbBIE TaHHBIE U HE MepeAaBaTh UX TPEThUM JIMLaM 0e3 coriacus
cyObeKTa MEpPCOHAJbHBIX JaHHBIX WM €ro 3aKOHHOIO TNPEICTaBUTENs, €CIM HHOE He
MIPEeIyCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.2. ObGecrieunTh CyOBEKTaM IEPCOHAIBHBIX IaHHBIX, UX 3aKOHHBIM IIPEICTABUTEIISIM
BO3MOXHOCTh O3HAKOMJICHUSI C JOKYMEHTaMH U MaTepualaMH, COJEpXKallUMU UX
NepcoHaIbHbIE JAHHBIE, €CIIM UHOE HE MPEIYCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.3. Pa3bscHiaTh CcyOBEKTaM MEPCOHANBHBIX JAHHBIX, WX 3aKOHHBIM IPEACTaBUTEISIM
IOPUAMYECKUE TTOCIEACTBHS 0TKa3a MPEI0CTaBUTh MEPCOHANIbHBIEC TaHHbBIE.

1.5.4. bnokupoBaTh WM YAANsATh HENPaBOMEPHO oOpabaThIBaeMble, HETOUHbBIE
MepcoHaIbHbIE JaHHBIE TN00 00eCneunTh X OJIOKUPOBAHUE UITU yAAJICHUE.

1.5.5. TIpekpatutb 0OpabOTKY U YHHUTOXXHUTh WM OOE3TUYUTh NEPCOHANBHBIE JaHHbBIE THO0
obecreunTh MpeKpalieHue 00paboTKH M YHHUUTOKEHHE WK 00€3IMYMBaHUE MEPCOHATBHBIX
JTAHHBIX MPU JOCTIXKEHUHU LEIH UX 00pabOTKH.

1.5.6. Ilpekpatutrs 00pabOTKy NEPCOHANBHBIX IAHHBIX WJIM OOECIEYUTh MpEeKpalleHue
00pabOTKM TEPCOHANBHBIX JNAHHBIX B CIydae OT3bIBAa CYOBEKTOM MEPCOHANBHBIX JaHHBIX
corimacusi Ha OOpaOOTKy €ro MepCOHANbHBIX IaHHBIX, €CIH HHOE HE MPeIyCMOTPEHO
JOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOJONPUOOpETATENEM WIH MOPYYUTETIEM MO KOTOPOMY
SBJISETCS CYOBEKT MEPCOHANBHBIX JAaHHBIX, WIM WHBIM cornamenneM Mmexay llkomoit u
CyOBEKTOM MEePCOHATBHBIX TaHHBIX.

1.5.7. Tlpunumate Mephl, HEOOXOAMMBIE U JOCTATOYHBIE ISl OOECTIEUEHUS BBITIOTHEHUS
00s13aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM U TPHUHATHIMH B COOTBETCTBHH C HUM
HOPMAaTHUBHBIMH MPABOBBIMH aKTAMH.

1.6. lIkouna Bopase:



1.6.1. CamMOCTOATENBHO ONPENeNATh COCTaB U MEpeUYeHb Mep, HEOOXOIUMBIX U JOCTATOYHBIX
11t 0OecTieueHus BHITIOJTHEHUST 00SI3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM U MPUHSATHIMU B
COOTBETCTBUU C HUM HOPMAaTUBHBIMU IIPABOBBIMH aKTaMH, €CIU MHOE HE IPETyCMOTPEHO
3aKOHOJATEIBCTBOM O MIEPCOHAIBHBIX JAHHBIX.
1.6.2. Mcnonw30BaTh NMEpCOHATIBHBIC JaHHBIE CYOBEKTOB NMEPCOHAJBHBIX TaHHBIX 0€3 HX
corjacusi B ciaydasiX, IpelyCMOTPEHHbIX 3aKOHOJaTE€IbCTBOM.
1.6.3. IlpengocTaBisATh MepCOHATBHBIC NAaHHBIE CyOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM
JMIaM B CIIy4yasiX, IPeAyCMOTPEHHBIX 3aKOHO/1aTEIbCTBOM.
1.6.4. Tlopyunts 00pabOTKY NEPCOHAIBHBIX AAHHBIX JPYrOMY JIMIY C COTJIACUsl CyOBEKTa
MEPCOHAIbHBIX JAaHHBIX, €CIIM HHOE HE IMPEeayCMOTpeHO (enepanbHbIM 3aKOHOM, Ha
OCHOBAaHUH 3aKJIFOYAEMOTO C ATUM JIMIIOM Jorosopa. JIuio, ocymecTsisomnee o0paboTKy
MEePCOHANBHBIX JaHHBIX MO nopydeHuto [Ikomsl, 0053aH0 coOMIOAaTh MPUHIUIBI U [TpaBHIIa
00pabOTKHM  MEpPCOHANbHBIX  JIAaHHBIX, MPEIyCMOTPEHHble  3aKOHOM,  COOJIIOJATh
KOHOQUICHIINATFHOCTh ~ MEPCOHATBHBIX  JAaHHBIX, TPUHUMATh HEOOXOIUMBIE  MEpHI,
HaIpaBJIEHHbIE Ha 00eCTIeYeHNE BBITIOJHEHHS 00513aHHOCTEN, IPEYCMOTPEHHBIX 3aKOHOM.
1.7. Pa®oTHMKHM, COBEpUICHHOJETHHE Yy4yalluecs, pPOIAUTEIN HECOBEPIICHHOJIETHUX
yUaIUXCs, WHbIC CYOBEKThI TMEPCOHAJBHBIX JaHHBIX (manee - CyObEKThl MEePCOHATBHBIX
JTAHHBIX) 0OSI3aHBbI:
1.7.1. B cnydasX, NOperlyCMOTPEHHBIX 3aKOHOJATENbCTBOM, mpenoctasiars [llkorne
JIOCTOBEPHbIE NIEPCOHANIbHBIE TAHHBIE.
1.7.2. llpu M3MEHEHNH TIEPCOHATBHBIX JaHHBIX, OOHAPY)KEHUH OMIMOOK I HETOYHOCTEH B
HUX He3aMeUIUTeNbHO cooluiath 06 atom Illkoe.
1.8. CyOBeKThI mepcoOHAbHBIX JAHHBIX BIIPABE:
1.8.1. [Mony4arp wHGOpPMAIUIO, KACAIOIIYIOCS OOpabOTKH CBOMX IEPCOHAIBHBIX JTaHHBIX,
KpOME CJIy4yaeB, KOI'/la TAKO! JOCTYIl OTpaHUYeH (peepaabHbIMU 3aKOHAMH.
1.8.2. Tpe6oBate oT IlIKOJIBI YTOYHHTH MEPCOHATLHBIE ITaHHBIC, OJOKHPOBATH WX WIH
YHUUYTOXHUTh, €CIM IEPCOHAIbHBIC JaHHBIE SBISIOTCS HENOJHBIMHU, YCTApEBILHMH,
HETOYHBIMH, HE3aKOHHO IOJY4EHHBIMHU WJIM HE SIBJISIOTCS HEOOXOIMMBIMU AJIS 3asBICHHOM
e oopaboTKH.
1.8.3. JlomosHUTh IEpCOHANbHbIE JAHHBIE OLIEHOYHOI'O  XapakTepa 3asBJICHHEM,
BBIPAXKAIOIUM COOCTBEHHYIO TOUKY 3PEHHUS.
1.8.4. OGxanoBath aeicTBus win Oe3neiictBue [IIkoabl B yIMOJTHOMOYEHHOM OpraHe IIO
3alUTe IpaB CyObEKTOB MEPCOHANBHBIX IaHHBIX WIX B CyA€OHOM MOpPSAKE.
2. IIpaBoBble OCHOBaHUSI 00PA0OTKH MEPCOHAIBHBIX JaAHHBIX
2.1. IlpaBOBBIMM OCHOBaHUSIMM OOpaOOTKM MNEpCOHaIbHbIX daHHbIX B lllkone sBusAroTCA
yCTaB M HOpPMATHBHBIE IPABOBBIE AKThI, JJIS HMCHOJHEHHUS KOTOPbIX M B COOTBETCTBHU C
koTopbiMu 11Ikosa ocymiecTBiiseT 00pabOTKy EPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE!
e TpynoBoil Kojekc, MHbIE HOPMATHBHBIC IPABOBBIE AKThl, COAEPXKAIIME HOPMBI
TPYZIOBOTO IIpaBa;
e bBromxeTHBIN KOOEKC,
o Hanoroselii KoA€eKc;
o ['paxxnaHCckuii KOACKC,
o CeMeNHBIN KOJIEKC,
o ®denepanpHblil 3ak0H OT 29.12.2012 Ne 273-P3 «O6 obpazoBanuu B Poccuiickoit
denepanym» U NPUHSITHIE B COOTBETCTBUU C HUIM HOPMAaTHUBHBIE ITPABOBBIE aKTHI;
e COLMAJbHOE, IIEHCMOHHOE W  CTPaxOBOE€ 3aKOHOAATENbCTBO  Poccuiickoin
®enepauny;
e 3aKOHOJATENILCTBO B cdepe OE30MaCHOCTH, B TOM YHCJIE AHTUTEPPOPUCTHUECKON
3alUIIEHHOCTH.



2.2. TlpaBOBBIMH OCHOBAaHUSIMH OOpabOOTKM TMEpCOHANBHBIX JaHHBIX B Ilkome Takxke
SIBJISIFOTCSL  JIOTOBOPBI € (PM3MYECKUMHM JIULIAMH, 3asBjicHUs (coryiacus, JIOBEPESHHOCTH)
ydaumxcsi U pojurTesiei (3aKOHHBIX IPEICTABUTENICH) HECOBEPIICHHOICTHUX YYalluXcs,
corJiacus Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX.

3. HeJ'll/I OﬁpaGOTKI/I MEPCOHAJIBHBIX JAHHBIX, HX KATCIrOPUHA U NMEPECUYCHDb, KATCTOPUH
Cyﬁ'l)eKTOB, MEPCOHAJIBHBIC TAaHHBIC KOTOPbLIX OﬁpaﬁaTblBalOTCﬂ, Cl'[OCOﬁI)I, CPOKH HX
oﬁpaﬁonm H XpaHCHUS, MOPAJOK YHUUITOKCHUA NEPCOHAJIBHBIX JAHHBIX

1. Hean 00paboTKU: opraHu3anus 00pa3oBaTeIbHOM 1eATEJILHOCTH MO
o0pa3oBaTeIbHbIM NPOrPaMMaM HAYAJIbHOI'0 00IEro, OCHOBHOI'O 00ILEro U CpeaHero
o01ero odpaszoBaHms, J0NOJTHUTEIbLHBIM 0011e00pa30BaTeIbHBIM IPOrpaMMamM

Kareropuu [TepconasibHbIE TaHHBIE CnenuanbHbIe

JTAHHBIX JTaHHbIE

[Tepeuenb e (hamMmus, UMsI, OTYECTRBO; CBeZieHHs O COCTOSIHUY 310POBbsI
JTAHHBIX e TIOJ,

e TPaXIAHCTBO;

e JIaTa U MECTO POXKICHUS,

e u3o0Opaxenue (hororpadus,
BH/IEO);

e T[IaCIOPTHHIC TAHHEIC;

e aJpec PEerucTpanuu Mo MecTy
KHUTEIIHCTBA;

e azpec (pakTHIECKOTO
MPOKUBAHUS,

e KOHTaKTHbBIC TaHHBIE,;

e HMHIMBUIYaJbHBIA HOMED
HAJIOTOTLIATEIIbIINKA,

e CTPaxoBOU HOMED
VH/IMBUYaJIbHOTO JIUIICBOTO
cuera (CHUJIC);

e CBEJCHHUS 00 yCIIEBAEMOCTH
00yyJaroIerocs u Ipyrue
CBeJICHUs, 0Opa3yromecs B
npoIiecce peain3aluu
00pa3oBaTeIIbHOW MTPOTPaMMBI;

e HHBIC IEPCOHAIILHBIC IAHHBIC,
NpEe0CTaBIIIEMbIC
(U3NYECKUMU JTHIIAMH,
HEOOXOIMMBbIE JJIs1
3aKIIIOYCHUS U UCTIOJTHEHHS
JIOTOBOPOB, HUCIIOJIHEHUSI HOPM
3aKOHOJIaTEIILCTBA B chepe
oOpa3oBaHus

Kareropuun OoOyuaroruecs, UX poaAuTeNu (3aKOHHBIC TPECTABUTEIIH)
CyOBEKTOB




Crioco0s1

ABTOMaTH3MpOBaHHAs 00paboTKa U 6€3 CPECTB aBTOMATU3AIINH, B TOM

00paboTku qHCIIe:
e TIOJy4EHHE NEPCOHAIBHBIX IAHHBIX B YCTHOM U MUCbMEHHOU
(hopMe HEMOCPEICTBEHHO OT CYOBEKTOB NMEPCOHATBHBIX JAHHBIX;
e BHECEHMS NEPCOHAIBHBIX JIAHHBIX B )KYpHaJIbl, PEECTPHI U
MH(POPMALMOHHBIE CUCTEMBI U TOKyMEHTHI L1IKOIIBI.
Cpoxu B teuenue cpoka peanuzanuu o0pa3oBaTebHON MTPOrpaMMBbl
00paboTKn
Cpoku B Teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYpO# A€l B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTa, B KOTOPOM COJepXaTcs IEPCOHATIbHbIE JaHHbIE
[Topsnox B cootBerctBuu ¢ [Topsiakom yHUUTOXKEHHS U 00€3TNUMBAHUS
YHUUTOKEHMSI | IEPCOHANIBbHBIX AaHHBIX LIIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTENS

NIEPCOHAJIBHBIX JAHHBIX

2. Hesan 00padoTKu: BoINOTHEeHHs PYHKIUI U MOJHOMOYHIA padoToaaTessi B TPYAOBbBIX
OTHOLIIEHHAX, B TOM YHCJIe 00SI3aHHOCTEH 110 OXpaHe TPyAa

Kareropun [IepconanbHbIe TaHHBIE Cneuunanbnsle | buomerpruueckue
JTAHHBIX NepCOHANbHBIE | IEPCOHANIbHBIE
JaHHbIE JaHHbIE
[Tepeuenn (hamMuus, UMsi, OTYECTRBO; CseneHus o N3obpaxkenue Ha
JTAHHBIX ToJI; COCTOSIHUU doTo u
Ipa)XIaHCTBO; 3I0pPOBbS BUJICO3AINCH,
JlaTa U MECTO POKICHMUS, MOJIy4YEHHBIX C
uzobpaxenwue (pororpadus); Kamep
NacrOpTHHIE JaHHBIE, HaOIIOICHUS

aJipec pEerucTpaIyu Mo MecTy
JKUTENIHCTBA,

ajpec paKTHIECKOTOo
IPOXKUBAHUS,

KOHTAKTHBIE TAHHBIE,
VH/IMBUyaJIbHBIA HOMEP
HAaJIOTOILIATEIIBIIHKA;
CTpaxoBOW HOMEpP
VH/IMBUYaJIbHOTO JIUIICBOTO
cuetra (CHUJIC);

cBeZieHHst 00 00pa3oBaHuH,
KBaNU(UKaIINH,
npodeccuoHanbHOM
MOJATOTOBKE M MOBLIIIICHUH
KBaNU(UKALINH;

ceMeiiHoe MOJIOKEHHE,
HAJIMYKE JICTEH, POJICTBEHHBIC
CBSI3U;

CBEJIEHUs O TPYAOBOM
JEATEILHOCTH, B TOM YHCTIE




HaJIM4ue OOUIPEHUH,
HarpaxJIcHul U (Win)
JMCUUIUIMHAPHBIX B3bICKaHUH;

e JIaHHBIC O PETUCTpAIU Opaka,

e CBEJCHHUS O BOUHCKOM YYETE;

e CBeleHus 00 MHBAJIUIHOCTH,

e CBEJEHUA 00 ylIep)KaHuu
AIMMEHTOB,

e CBEJEHHUS O JOXOJE C
MIPEABIYIIETO MecTa paboTHI;

e HHBIC IEPCOHATILHBIE TaHHEIE,
MIpeIoCTaBIsIEMble
pabOTHUKAaMH B COOTBETCTBHU
¢ TpeOOBaHUSAMHU TPYAOBOIO
3aKOHOJATEIbCTBA

Kareropun PaboTHUKH, KaHIUIaTHl Ha paboTy (corcKaTen)
CyOBEKTOB
Crioco05b1 ABTOMaTH3MpOBaHHast 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIUH, B TOM
00paboTKn quCIe:
e TIOJYYCHHE TIEPCOHATBHBIX JAHHBIX B YCTHOW W TUCHMEHHOM
(hopme HEMOCPEACTBEHHO OT CYObEKTOB MEPCOHABLHBIX JIAHHBIX;
e BHECCHHS NEPCOHAIBHBIX JTAHHBIX B )KYPHAJIbI, PEECTPHI U
WH(POPMAITMOHHBIE CUCTEMBI B TOKyMEHTHI [1Ik0I51
Cpoku B Teuenue cpoka aeiicTBHs Tpya0BOro Aoropopa. Jiig kaHauaIaToB — B
00paboTKn TEYEHHUE CPOKa, HEOOXOUMOTO ISl pACCMOTPEHUS KaHIUIATYPhI U
3aKJIIOYEHUS TPYOBOTO JIOTOBOPA
Cpoxu B TedeHue cpoka, ycTaHOBIIGHHOTO HOMEHKJIATYPOU 1€ B 3aBUCUMOCTH OT
XpaHCHHS THIIA IOKYMEHTa, B KOTOPOM COJIEpKaTCs IEPCOHATbLHBIE JaHHBIC, B TOM
YHCIIe B COCTaBe JIHYHBIX Aed — 50 et
[Topsaox B cootBerctBuu ¢ [Topsiaxom yHHUTOXKEHHS U 00E3TUUHBAHUS
YHUUYTOKEHHUS | IePCOHANbHBIX NaHHBIX [1IK0IbI B 3aBUCHMOCTH OT TUIIA HOCUTES

ICPCOHAJIBHBIX JaHHBIX

3. Ilesqb 00padoOTKHU: peajn3amus rpakIaHCKO-NPaABOBBIX J0TOBOPOB, CTOPOHOIA,
BBITOIONIPHOOpeETaTe/IeM WIH NoJIydaTesieM KOTopbIxX aBisiercs lkoaa

Kareropun [lepcoHanbHbIE JaHHBIE

JAHHBIX

Ilepeuenn e (amunnus, UMs, OTUECTBO;
JAHHBIX e T[IaCHOPTHBIE JITAaHHBIE;

e azpec peructpanuu 1 (W) GaKTHIeCKOro NPOKUBAHUS,
e KOHTAaKTHbBIE JaHHBIE,;

e MHJMBHIYyaJbHBII HOMEP HAJIOTOIJIaTeIbIINKa,

e HOMEp PacyYETHOIO CUETA,




e HOMep OaHKOBCKOM KapThI,

e HWHBIC IICPCOHAJIBHBIC NAHHBIC, ITPEAOCTABISICMBIC (1)I/I3I/I‘IGCKI/IMI/I
Junamu, HeO6XOI[I/IMBIe JJIA 3aKJIFOUYCHUA U UCIIOJIHCHU A
JOTOBOPOB

Kareropun KonTtparenTsl, mapTHepsl, CTOPOHBI JOTOBOpa
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHasi 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIIUH, B TOM
00paboTKH 507 () (S
e TIOJy4EHHE NEPCOHATBHBIX IAaHHBIX B YCTHOM M MUCHhMEHHOM
(hopmMe HENOCPEACTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHHS NEPCOHANBHBIX JAHHBIX B KYPHAJIbI, PEECTPHI U
MH(POPMAITMOHHBIE CUCTEMBI M TOKyMEeHTHI [1Ik0161
Cpoku B teuenue cpoka, HEOOXOIUMOTO /7Sl UCTIOJHEHUS 3aKJIFOUEHHOTO I0TOBOpa
00paboTKn
Cpoku B teuenue cpoka, ycTaHOBJIEHHOTO HOMEHKJIATYpO# A€ B 3aBUCUMOCTH OT
XpaHEHUs TUIA JOKYMEHTa, B KOTOPOM COJepXKaTcs epCOHATIbHbIE TaHHbIE
[Topsnok B cootBercTBHM ¢ [lopsimkoM yHHUTOXEHUS U 00€3THIUBAHUS
YHUUTOKEHHSI | IEPCOHANBbHBIX AaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIAa HOCUTENS

IIEPCOHAJIBHBIX JAaHHBIX

4. Ilenb o0paboTku: obecrieyeHne 0€30MaACHOCTH

Kareropun [TepconasibHbIE TaHHBIE
JAHHBIX
[Iepeuenn e (amwmius, uMs, OTYECTBO;
JAHHBIX e IACIIOPTHBIC JJAHHBIE;
e ajpec peructpanuu U (W) GakTHIECKOro MPOKUBAHUS;
e KOHTAaKTHbIE JaHHbIE
Kareropuu ITocerntenu [Ikosb
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHAasA 00paboTKa U 6€3 CpeACTB AaBTOMATU3ALIMHU, B TOM
00paboTku qucie:
e TOJY4YEHHE NEPCOHANBHBIX JAHHBIX B YCTHON U MUCbMEHHOMU
(hopmMe HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHMS NEPCOHAIBHBIX JAHHBIX B )KYPHAJIbl, PEECTPHI U
UH(GOPMAIMOHHBIE CUCTEMBI M TIOKyMeHTHI [1Ikoib
Cpoku B teuenue neproaa HaxoXACHUS OCETUTENS HAa TeppuTopun LIIKomsl

00paboTku




Cpoxu B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPO JIeNl B 3aBUCUMOCTH OT
XpaHeHUs TUIA JOKYMEHTA, B KOTOPOM COJIEPXKATCs EPCOHANbHBIEC JAaHHBIE, B TOM
yrciae MuHUMYM 30 THe# B OTHOIIEHHH 3aIMMCei KaMep BHICOHAOIOACHUS

[Hopsnox B cootBerctBuu ¢ [Topsaxom yHUUTOXKEHUS U 00€3TMUMBAHUS
YHUYTOKEHMS | IEPCOHAIBHBIX NaHHBIX [IIKOJIbI B 3aBUCUMOCTH OT TUIIA HOCHTEIS
IIEPCOHAJIBHBIX TAHHBIX

4. YcnoBusi 00padoTKH NEepCOHANBHBIX JaHHBIX

4.1. llIxousa ocymiecTBIsieT COOp, 3aMKUCh, CUCTEMATH3aIIUI0, HAKOTUICHHUE, XpaHECHHE,
yrouyHenue (0OHOBIICHHE, U3MEHEHHUE), U3BJICUECHHUE, UCTIOIb30BAHNUE, ITEpeIady
(pacmipocTpanenue, IpeaOCTaBIICHHE, JOCTYIN), 00e3THYHNBaHKEe, OJOKUPOBAHHUE, YIAICHUE U
YHI/I‘-ITO)KGHI/IC HepCOHaJ'IBHBIX JAaHHBIX B COOTBETCTBUH C 3aKOHOOATCJIBCTBOM O
HepCOHaJ'IBHBIX JTAHHBIX U JIOKAJIbHBIMHU HOpMaTI/IBHBIMI/I aKTaMH ]_HKOJ'II)I.

4.2. Bce nepconanbHbie nanHbIe [1Ikoma momydaer ot cyObeKTa epCOHAIBHBIX JaHHBIX, a B
CiTyJasix, KorJia CyOBbeKT MepCOHATbHBIX JaHHBIX HECOBEPIICHHOJIETHUMN, — OT €r0 POUTENEH
(3aKOHHBIX MPECTABUTENCH).

4.3. Tlonmy4yerue o 00pabOTKy MePCOHATBHBIX TJAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
MepCOHANBHBIX TaHHBIX 1S pacnpocTpanenus, [llkoma ocymecTBiser ¢ coOnoaeHneM
3alPETOB U YCIOBUU, MPETYCMOTPEHHBIX 3aKOHOM.

4.4, [lIxoyia 0OpabaThIBaET MEPCOHATLHBIC TaHHBIC!

e 0e3 HCTOJIb30BaHMs CPEACTB aBTOMATH3ALIUY;

e C HCIOJIb30BAHMEM CPEJICTB aBTOMATH3AIMH B porpaMmax U HHPOPMAIIMOHHBIX
cucremax: «1C: 3apmiara u kaape», «1C: bubnuoTtekay, « IEKTPOHHBIN KypHAT
u nHeBHUK», «[Ipoxoa u nutanue», PI'NC «Mos mikoay.

XpaHeHHe ICPCOHAIBHBIX JTAHHBIX:

4.5.1. lllkona XpaHUT NIEPCOHAIILHBIE JAHHBIC B TCUCHUE CPOKA, HEOOXOIUMOTO JIIst
JOCTIDKEHHUS 1IeJIel uX 00pabOTKH, a TOKYMEHTHI, COJIEpIKaIllie MePCOHANIbHBIC JaHHbIC, — B
TEYCHUE CPOKA XPAHCHHS JOKYMEHTOB, IIPEIyCMOTPEHHOTO HOMEHKJIATYPOH JIel, C y4eTOM
ApPXMBHBIX CPOKOB XpaHCHHUS.

4.5.2. IlepcoHanbHbIe IaHHbIE, 3aQUKCUPOBAHHBIE HA OYMa)KHBIX HOCUTEISAX, XPAHATCS B
3anmMpaeMsbIx mKkadax 00 B 3aUPAEMBIX MIOMEIIECHHSIX, IOCTYI K KOTOPHIM OIpaHHYEH.

4.5.3. [lepconanbHble 1aHHbIe, 00pabaThIBaeMbIe C UCTIOIH30BAaHUEM CPE/ICTB
aBTOMATHU3AIMH, XPAHSATCS B TAKOM MOPSIIKE U HA YCIOBUSIX, YTOOBI HCKITIOUUTH
HEMPaBOMEPHBIN WJIM CIYyYailHBIN JOCTYI K HUM, YHUYTOXKEHUE, U3MEHEHHE, OJIOKUPOBaHNE,
KOIMKUPOBaHUE, IPEOCTaBICHUE, PACIIPOCTPAHEHUE MTEPCOHATBHBIX TaHHBIX, a TAK)KE WHBIC
HEeMpaBOMEpHbBIE JEHCTBHS B OTHOIIEHUH MEPCOHATIBHBIX TaHHBIX.

4.6. Jlunia, OTBETCTBEHHBIE 32 00paObOTKY MepcoHaANbHBIX AaHHbIX B llIkoie, mpekpamatT ux
00OpabaThIBaTh B CIEAYIONINX CIyJasX:




e JIOCTUTHYTHI 1€ 00pabOTKH MEPCOHAIBHBIX JAHHBIX;

e HCTEK CPOK JICHCTBHS corjacus Ha 00pabOTKy MepCOHAIbHBIX JTAaHHBIX;
e OTO3BaHO corjacue Ha 00pabOTKy MEPCOHANBHBIX TAHHBIX;

e 00paboTKa MepcoOHATLHBIX JAHHBIX HETIPaBOMEpPHA.

4.7. Ilepenaua nepcoHaNbHBIX JAHHBIX:
4.7.1. lllkona obecrieunBaeT KOHPUIACHINATHLHOCTh IEPCOHATBHBIX JAHHBIX.
4.7.2. lllkona mepepaeT nepCcoOHATBHBIE TaHHBIC TPETHUM JIUIAM B CICAYIONIUX CITyJasiX:

e CYOBEKT MepCOHANIbHBIX JaHHBIX JaJl COTJache Ha Iepeady CBOMX JaHHBIX;
e TiepedaTh JaHHbIE HEOOXOIUMO B COOTBETCTBUHU C TPEOOBAHMSIMH 3aKOHOJATEIbCTBA
B paMKaxX YCTaHOBJIEHHOU MPOLEIYPHI.

4.7.3. llIkona He OCyIIECTBISET TPAHCTPAHUYHYIO MIepeady NepCOHATbHBIX TaHHBIX.

5. AKTyaJII/I3aIII/Iﬂ, HCIIPABJICHHE, YIAJICHHUEC U YHUUTOKCHUE NTCPCOHAJTBbHBIX TAHHBIX,
OTBETHI Ha 3alIPOCLI Cyﬁ'beKTOB MNEPCOHAJTBHBIX JAHHBIX

5.1. B cnyuae mpemocTaBieHusi CyObEKTOM NEPCOHATBHBIX IAHHBIX, €T0 3aKOHHBIM
npeacTaBuTeneM (HaKTOB O HEMOJIHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX MM HE3aKOHHO
MOJIy4YE€HHBIX TIepCOHANbHBIX JaHHbIX [1Ikosa akTyanusupyer, ucnpasiseT, OJOKHPYET,
yaansieT WIK YHUYTOXKAeT UX U YBEIOMIIIET O CBOUX JEHCTBUAIX CyOBEKTa MEPCOHAIBHBIX
JTAHHBIX.

5.2. Ilpu noctrxeHuu 1eneit 00paboTKHM MepCcoOHATBHBIX JAHHBIX, @ TAKXKE B CIydac OT3bIBA
CYOBEKTOM MEPCOHATBHBIX JIAHHBIX COTIACHS Ha 00pa0OTKy MEPCOHATBHBIX JJAHHBIX
MePCOHAIbHBIC JAHHBIC MMOJICKAT YHHUTOKCHHUIO, €CIIH MHOE HE MPEIYCMOTPEHO JOTOBOPOM,
CTOPOHOM, MmoJtydaTesieM (BBITOI0MPHOOpETaTeaeM) MO0 KOTOPOMY SBJISIETCS CYOBEKT
MEPCOHATBHBIX JTAHHBIX.

5.3. YHHUYTOXCHHE JOKYMEHTOB (HOCUTEIEH), COAepIKaIIMX MEPCOHAIbHBIE JaHHbIE,
MIPOM3BOIUTCS B COOTBETCTBUU ¢ [TopsaKkoM yHUUYTOKEHHS M 00E3IMYNBAHUSI IEPCOHATBLHBIX
naHHbIX 11IKOJIBI B 3aBUCHMOCTH OT THUITA HOCUTES MIEPCOHATBHBIX JAaHHBIX, B TOM YHCIIC
MyTeM U3MEeNIbYEHUS Ipeiepe, CTUPaHUs WK (GOPMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. o 3ampocy cy0bekTa epCOHaIbHBIX JAHHBIX MU €0 3aKOHHOTO TPEJICTaBUTEIS
HIkona coobmraer eMy nndopmarrio 00 00padoTKe MePCOHANBHBIX JaHHBIX CYObEKTa B
CPOKHU U B TIOPSAJKE, YCTAHOBIEHHOM 3aKOHOM.



